Request for Proposals

Title of Consulting Services:
Preparation of Digital Profile of Jhapa Rural
Municipality, Jhapa

Jhapa Rural Municipality

Office of the Rural Municipal Executive
Taghandubba, Jhapa, Province No. 1, Nepal

2076

RFP Document- Digital Profile | 1



Contents

Section 1 - Letter of Invitation

Section 2 - Information to Consultants

Section 3 - Technical Proposal - Standard Forms
Section 4 - Financial Proposal - Standard Forms

Section 5 - Terms of Reference

RFP Document- Digital Profile | 2



Section 1. Letter of Invitation

Dear shortlisted Consultants
Jhapa Rural Municipality, Office of the Rural Municipal Executive has allocated fund towards
the cost of Consultancy services for Preparation of Digital Profile of Jhapa Rural
Municipality, Jhapa and intends to apply a portion of this fund to eligible payments under this

1.

Contract.

Jhapa Rural Municipality now invites proposals to provide consulting services for Preparation
of Digital Profile of Jhapa Rural Municipality more details on the services are provided in the

attached Terms of Reference.

The Request for Proposal (RFP) has been addressed to the following shortlisted consultants:
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Bright Future International Pvt. Ltd., Kathmandu
Robust IT Concepts Pvt. Ltd., Kathmandu
N.N Foundation Pvt. Ltd., Birtamod-1, Jhapa
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q0 Project Research and Engineering Associates, Lalitpur

Intensive Study and Research Center Pvt. Ltd., Kathmandu

National Future Foundation Pvt. Ltd., Birtamod-1, Jhapa

Center for Sustainable Development Studies Pvt. Ltd, Lalitpur
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4.

Yours

A consultant will be selected under Quality and Cost Based Selection (QCBS) and procedures

described in this RFP.

The RFP includes the following documents:
Section 1 - Letter of Invitation

Section 2 - Information to Consultants

Section 3 - Technical Proposal - Standard Forms
Section 4 - Financial Proposal - Standard Forms
Section 5 - Terms of Reference

Please inform us, upon receipt:
(a) that you received the letter of invitation; and

(b)  whether you will submit a proposal alone or in association.

sincerely,

Ganesh Raj Karki
Chief Administrative Officer

Jhapa
Office

Rural Municipality
of the Rural Municipal Executive,

Taghandubba, Jhapa, Province No. 1
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Section 2. Information to Consultants

This Information to Consultants section shall not be modified. Any necessary changes, acceptable to
client (GoN) or the Donor, to address specific country and project issues, shall be introduced only
through the Data Sheet (e.g., by adding new clauses). Likewise, modifications to the standard Form of
Contract should be made only by including clauses outlining the special conditions and not by
introducing changes in the wording of the general conditions

1. Introduction 1.1 The Client named in the Data Sheet will select a consultant among
those listed in the Letter of Invitation, in accordance with the method
of selection specified in the Data Sheet.

1.2 The consultants are invited to submit a Technical Proposal and a
Financial Proposal, for services as specified in the Data Sheet. The
proposal will be the basis for contract negotiations and ultimately for a
signed contract with the selected consultant.

1.3 The consultants must familiarize themselves with local conditions and
take them into account in preparing their proposals. To obtain first-
hand information on the assignment and on the local conditions,
consultants are encouraged to visit the Client before submitting a
proposal and are advised to attend a pre-proposal conference if one is
specified in the Data Sheet.

1.4 The Client will provide the inputs specified in the Data Sheet, assist
the consultant in obtaining licenses and permits needed to carry out the
services, and make available relevant project data and reports.

1.5 Please note that (i) the costs of preparing the proposal and of
negotiating the contract, including a visit to the Client, are not
reimbursable as a direct cost of the assignment; and (ii) the Client is
not bound to accept any of the proposals submitted.

1.6 GoN (or Donor Agency) policy requires that consultants provide
professional, objective, and impartial advice and at all times hold the
Client’s interests paramount, without any consideration for future
work, and strictly avoid conflicts with other assignments or their own
corporate interests. Consultants shall not be hired for any assignment
that would be in conflict with their prior or current obligations to other
clients, or that may place them in a position of not being able to carry
out the assignment in the best interest of the Client.

1.7.1Without limitation on the generality of this rule, consultants shall not
be hired under the circumstances set forth below:

a. A consultant, which has been engaged by the Client to provide
goods or works for a project, and any of their affiliates, shall be
disqualified from providing consulting services for the same
project. Conversely, consultants hired to provide consulting
services for the preparation or implementation of a project, and
any of their affiliates, shall be disqualified from subsequently
providing goods or works or services related to the initial
assignment (other than a continuation of the consultant’s earlier
consulting services) for the same project.

b.  Consultants or any of their affiliates shall not be hired for any
assignment which, by its nature, may be in conflict with another
assignment of the consultants.
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.2Any previous or ongoing participation in relation to the assignment by
the consultant, its professional staff or affiliates or associates under a
contract with the GoN may result in rejection of the proposal.
Consultants should clarify their situation in that respect with the Client
before preparing the proposal.

It is the GoN’s policy to require its implementing agencies, as well as

consultants under GoN (or Donor Agency) financed contracts, to

observe the highest standard of ethics during the selection and

execution of such contracts. In pursuance of this policy, the GoN:
defines, for the purposes of this provision, the terms set forth below as
follows:

i.  “corrupt practice” means the offering, giving, receiving, or
soliciting of anything of value to influence the action of a public
official in the selection process or in contract execution; and

ii. “fraudulent practice” means a misrepresentation of facts in order
to influence a selection process or the execution of a contract to
the detriment of the Client, and includes collusive practices
among consultants (prior to or after submission of proposals)
designed to establish prices at artificial, non-competitive levels
and to deprive the borrower of the benefits of free and open
competition.

will reject a proposal for award if it determines that the consultant

recommended for award has engaged in corrupt or fraudulent activities

in competing for the contract in question;

will cancel the consultant’s contract if it at any time determines that

corrupt or fraudulent practices were engaged in by representatives of

the consultant or the Client during the selection process or the

execution of that contract;

will debar a consultant for a stated period of time, to be awarded a
contract if it at any time determines that the consultant has engaged in
corrupt or fraudulent practices in competing for, or in executing, a
contract; and

will have the right to require that, a provision be included requiring
consultants to permit the Client inspect their accounts and records
relating to the performance of the contract and to have them audited by
auditors appointed by the Client.

Consultants shall not be under a debarment for corrupt and fraudulent
practices issued by GoN accordance with the above sub para. 1.8 (d).

0 Consultants shall be aware of the provisions on fraud and corruption
stated in the Standard Contract under the clauses indicated in the Data
Sheet.

Consultants may request a clarification of any of the RFP documents
up to the number of days indicated in the Data Sheet before the
proposal submission date. Any request for clarification must be sent
in writing by paper mail, cable, telex, facsimile, or electronic mail to
the Client’s address indicated in the Data Sheet. The Client will
respond by cable, telex, facsimile, or electronic mail to such requests
and will send written copies of the response (including an explanation
of the query but without identifying the source of inquiry) to all invited
consultants who intend to submit proposals.
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At any time before the submission of proposals, the Client may, for any
reason, whether at its own initiative or in response to a clarification
requested by an invited consultant, amend the RFP. Any amendment
shall be issued in writing through addenda. Addenda shall be sent by
mail, cable, telex, facsimile, or electronic mail to all invited consultants
and will be binding on them. The Client may at its discretion extend
the deadline for the submission of proposals.

Consultants are requested to submit a proposal Sub - Clause 1.2 written
in the language(s) specified in the Data Sheet.

In preparing the Technical Proposal (TP), consultants are expected to
examine the documents constituting this RFP in detail. Material
deficiencies in providing the information requested may result in
rejection of a proposal.

While preparing the Technical Proposal, consultants must give

particular attention to the following:

i.  Ifaconsultant considers that it does not have all the expertise for
the assignment, it may obtain a full range of expertise by
associating with individual consultant(s) and/or other consultants
or entities in a joint venture or sub-consultancy, as appropriate.
Consultants may associate with the other consultants invited for
this assignment only with approval of the Client as indicated in
the Data Sheet. Consultants must obtain the approval of the Client
to enter into a joint venture with consultants not invited for this
assignment.

ii. For assignments on a staff-time basis, the estimated number of
professional staff-months is given in the Data Sheet. The
proposal shall, however, be based on the number of professional
staff-months estimated by the consultant. For fixed-budget-based
assignments, the available budget is given in the Data Sheet, and
the Financial Proposal shall not exceed this budget.

iv. Proposed professional staff must, at a minimum, have the
experience indicated in the Data Sheet, preferably working under
conditions similar to those prevailing in Nepal.

v. Alternative professional staff shall not be proposed, and only one
curriculum vitae (CV) may be submitted for each position.

vi. Reports to be issued by the consultants as part of this assignment
must be in the language(s) as specified in the Data Sheet.

The Technical Proposal shall provide the following information using

the attached Standard Forms (Section 3):

i. A brief description of the consultant’s organization and an outline
of recent experience on assignments (Section 3B) of a similar
nature. For each assignment, the outline should indicate, inter
alia, the client, location and duration of the assignment, contract
amount, and consultant’s involvement.

ii. Any comments or suggestions on the Terms of Reference and on
the data, a list of services, and facilities to be provided by the
Client (Section 3C).

iii. A description of the methodology and work plan for performing
the assignment (Section 3D).

RFP Document- Digital Profile | 6
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iv. The list of the proposed staff team by specialty, the tasks that
would be assigned to each staff team member, and their timing
(Section 3E).

v. CVs recently signed by the proposed professional staff and the
authorised representative submitting the proposal (Section 3F).
Key information should include number of years working for the
consultant/entity and degree of responsibility held in various
assignments during the last ten (10) years.

vi. Estimates of the total staff input (professional and support staff;
staff time) needed to carry out the assignment, supported by bar
chart diagrams showing the time proposed for each professional
staff team member (Sections 3E and 3G).

vii. A detailed description of the proposed methodology, staffing, and
monitoring of training, if the Data Sheet specifies training as a
major component of the assignment.

viii. Any additional information requested in the Data Sheet.
The Technical Proposal shall not include any financial information.

In preparing the Financial Proposal (FP), consultants are expected to
take into account the requirements and conditions outlined in the RFP
documents. The Financial Proposal should follow Standard Forms
(Section 4). It lists all costs associated with the assignment, including
() remuneration for staff (, in the field and at headquarters), and (b)
reimbursable expenses such as subsistence (per diem, housing),
transportation (mobilization and demobilization), services and
equipment (vehicles, office equipment, furniture, and supplies), office
rent, insurance, printing of documents, communication (Telephone,
Fax etc.) surveys, and training, if it is a major component of the
assignment. If appropriate, these costs should be broken down by
activity.

The Financial Proposal should include all duties, taxes and other levies,
and other charges imposed under the applicable law payable by the
Consultant under the Contract or for any other cause.

Consultants shall express the price of their services in Nepalese
Rupees.

The Data Sheet indicates the required validity period of the proposals.
During this period, the consultant is expected to keep available the
professional staff proposed for the assignment. The Client will make
its best effort to complete negotiations within this period. If the Client
wishes to extend the validity period of the proposals, the consultants
who do not agree have the right not to extend the validity of their
proposals.

The original proposal (TP and FP) shall be prepared in indelible ink. It
shall contain no interlineations or overwriting, except as necessary to
correct errors made by the consultant itself. Any such corrections must
be initialled by the persons or person who sign(s) the proposals.

An authorized representative of the Consultants shall initial all pages
of the original Technical and Financial Proposals. The authorization
shall be in the form of a written power of attorney accompanying the
Proposal.
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For each proposal, the consultants shall prepare the number of copies
indicated in the Data Sheet. Each Technical Proposal and Financial
Proposal shall be marked “ORIGINAL” or “COPY” as appropriate. If
there are any discrepancies between the original and the copies of the
proposal, the original governs.

The original and all copies of the Technical Proposal shall be placed in
a sealed envelope clearly marked “Technical Proposal,” and the
original and all copies of the Financial Proposal in a sealed envelope
clearly marked “FINANCIAL PROPOSAL” and warning: “DO NOT
OPEN WITH THE TECHNICAL PROPOSAL.” Both envelopes shall be
placed into an outer envelope and sealed. This outer envelope shall
bear the submission address and other information indicated in the
Data Sheet and be clearly marked, “DO NOT OPEN, EXCEPT IN
PRESENCE OF THE EVALUATION COMMITTEE.”

The completed Technical and Financial Proposals must be delivered at
the submission address on or before the time and date stated in the Data
Sheet. Any proposal received after the closing time for submission of
proposals shall be returned unopened.

After the deadline for submission of proposals, the Technical Proposal
shall be opened immediately by the evaluation committee. The
Financial Proposal shall remain sealed and deposited with the Client’s
Procurement Unit until all submitted proposals are opened publicly.

From the time the bids are opened to the time the contract is awarded,
if any consultant wishes to contact the Client on any matter related to
its proposal, it should do so in writing at the address indicated in the
Data Sheet. Any effort by the consultant to influence the Client in the
Client’s proposal evaluation, proposal comparison or contract award
decisions may result in the rejection of the consultant’s proposal.
Evaluators of Technical Proposals shall have no access to the Financial
Proposals until the technical evaluation, is concluded.

The evaluation committee, appointed by the Client as a whole, and
each of its members individually, evaluates the proposals on the basis
of their responsiveness to the Terms of Reference, applying the
evaluation criteria and point system specified in the Data Sheet. The
evaluation committee shall compute the score obtained by each
proposal by taking the average of the scores given by each member to
the particular proposal. Each responsive proposal will be given a
technical score (St). A proposal shall be rejected at this stage if it does
not respond to important aspects of the Terms of Reference or if it fails
to achieve the minimum technical score indicated in the Data Sheet.
In the case of Quality-Based Selection, the highest ranked consultant
is invited to negotiate its proposal and the contract on the basis of the
Technical Proposal and the Financial Proposal submitted in accordance
with the instructions given in para. 1.2 and the Data Sheet.

The Financial Proposals shall be opened publicly in the presence of the
consultants’ representatives who choose to attend. The name of the
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consultant and the proposed prices shall be read aloud and recorded.
The Client shall prepare minutes of the public opening.

After the evaluation of quality is completed, the Client shall notify
those consultants whose proposals did not meet the minimum
qualifying mark or were considered non-responsive to the RFP and
Terms of Reference, indicating that their Financial Proposals will be
returned unopened after completing the selection process. The Client
shall simultaneously notify the consultants that have secured the
minimum qualifying mark, indicating the date and time set for opening
the Financial Proposals. The opening date shall be 7 after the
notification date. The notification may be sent by registered letter,
cable, telex, facsimile, or electronic mail.

The Financial Proposals shall be opened publicly in the presence of the
consultants’ representatives who choose to attend. The name of the
consultant, the technical scores, and the proposed prices shall be read
aloud and recorded when the Financial Proposals are opened. The
Client shall prepare minutes of the public opening.

5.8 The evaluation committee will determine whether the Financial

Proposals are complete (i.e., whether they have costed all items of the
corresponding Technical Proposals; if not, the Client will cost them
and add their cost to the initial price), correct any computational errors.

5.9 In case of Fixed Budget Selection (FBS), the consultant’s Financial

Proposals with cost more than the specified fixed budget ceiling by the
Client in Data Sheet shall be rejected.

5.10 In case of Least Cost Based Selection (LCBS), the consultant’s

proposal which has scored the minimum pass mark in the Technical
proposal and is of the least cost in the financial proposal shall be invited
for negotiation.

5.11 In case of QCBS and FBS with financial proposal within specified

6.1

6.2

fixed budget ceiling, the lowest Financial Proposal (Fm) will be given
a financial score (Sf) of 100 points. The financial scores (Sf) of the
other Financial Proposals will be computed as indicated in the Data
Sheet. Proposals will be ranked according to their combined technical
(St) and financial (Sf) scores using the weights (T = the weight given
to the Technical Proposal; P = the weight given to the Financial
Proposal; T + P = 1) indicated in the Data Sheet: S =St x T% + Sf x
P%. The consultant achieving the highest combined technical and
financial score will be invited for negotiations.

Negotiations will be held at the address indicated in the Data Sheet.
The aim is to reach agreement on all points and sign a contract.

Negotiations will include a discussion of the Technical Proposal, the
proposed methodology (work plan), staffing and any suggestions made
by the consultant to improve the Terms of Reference. The Client and
consultant will then work out final Terms of Reference, staffing, and
bar charts indicating activities, staff, periods in the field and in the
home office, staff-months, logistics, and reporting. The agreed work
plan and final Terms of Reference will then be incorporated in the
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“Description of Services” and form part of the contract. Special
attention will be paid to getting the most the consultant can offer within
the available budget and to clearly defining the inputs required from
the Client to ensure satisfactory implementation of the assignment.

Unless there are exceptional reasons, the financial negotiations will
involve neither the remuneration rates for staff (no breakdown of fees)
nor other proposed unit rates in the cases of QCBS methods. For QBS,
the consultant should provide the information on remuneration rates
described in the Appendix to this information.

Having selected the consultant on the basis of, among other things, an
evaluation of proposed key professional staff, the Client expects to
negotiate a contract on the basis of the experts named in the proposal.
Before contract negotiations, the Client will require assurances that the
experts will be actually available. The Client will not consider
substitutions during contract negotiations unless both parties agree that
undue delay in the selection process makes such substitution
unavoidable or that such changes are critical to meet the objectives of
the assignment. If substitution is considered, then the proposed
alternative candidate shall be evaluated as per the original criteria. The
qualification and experience of the substitute candidate shall equal to
or higher than the originally proposed candidate. If this is not the case
and if it is established that key staff were offered in the proposal
without confirming their availability, the consultant may be
disqualified.

The negotiations will conclude with a review of the draft form of the
contract. If negotiations fail, the Client will invite the consultant whose
proposal received the second highest score to negotiate a Contract.

Pursuant to Sub-Clause 6.5, the consultant, with whom agreement is
reached following negotiation, shall be selected for approval of his
proposal and the Client shall notify its intention to accept the proposal
to the selected consultant and other short-listed consultants within 7
days of selection of the winning proposal.

Any consultant, who has submitted a proposal and is not satisfied with
the procurement process or Client’s decision provided as per Sub -
Clause 7.1 and believes that the Client has committed an error or
breach of duty which has or will result in loss to him then the
consultant may give an application for review of the decision to the
Client with reference to the error or breach of duty committed by the
Client. The review application should be given within 7 days of
receipt of information regarding the issue of letter by the Client
notifying its intention to accept the winning proposal pursuant to Sub
Clause 7.1.

If the review application is not received by the Client pursuant to Sub-
Clause 7.2 then the proposal of the Consultant, selected as per Sub-
Clause 7.1 shall be accepted and the successful consultant shall be
notified to come for signing the Agreement within 15 days.

If the Consultant fails to sign an agreement pursuant to Sub-Clause
7.3 then the Client will invite the consultant whose proposal received
the next highest score to negotiate a contract.

RFP Document- Digital Profile | 10
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If a review application is received by the Client pursuant to Clause
7.1 then the Client will clarify and respond within 5 days of receiving
such application

If the applicant is not satisfied with the decision given by the
procuring entity and/ or the decision is not given by the Procuring
Entity Chief within 5 days, then the applicant can file a complaint to
the Review committee within 7 days.

The Client shall return the unopened Financial Proposals of those
consultants who did not pass the technical evaluation.

The consultant is expected to commence the assignment on the date
and at the location specified in the Data Sheet.

Information relating to evaluation of proposals and recommendations
concerning awards shall not be disclosed to the consultants who
submitted the proposals or to other persons not officially concerned
with the process, until the letter of intention to accept the proposal is
not issued to the selected consultant pursuant to Sub- Clause 7.1.

The Consultant shall be responsible to fulfil his obligations as per the
requirement of the Contract Agreement, RFP documents and GoN’s
Public Procurement Act and Regulations.

The consultant shall not carry out or cause to carry out the following

acts with an intention to influence the implementation of the

procurement process or the procurement agreement:

give or propose improper inducement directly or indirectly,

distortion or misrepresentation of facts

engaging or being involved in corrupt or fraudulent practice

interference in participation of other prospective bidders.

coercion or threatening directly or indirectly to impair or harm,
any party or the property of the party involved in the procurement
proceedings,

f.  collusive practice among consultants before or after submission
of proposals for distribution of works among consultants or fixing
artificial/luncompetitive proposal price  with an intention to
deprive the Client the benefit of open competitive proposal price.

g. contacting the Client with an intention to influence the Client with
regards to the proposals or interference of any kind in
examination and evaluation of the proposals during the period
after opening of proposals up to the notification of award of
contract

Pooow

10.1 Without prejudice to any other rights of the Employer under this

Contract, the Public Procurement Monitoring Office may blacklist a
Consultant for his conduct up to three years on the following grounds
and seriousness of the act committed by the consultant:

a) if it is proved that the bidder committed acts pursuant
Information to Consultants clause 9.2,

b) if the bidder fails to sign an agreement pursuant to Information to
Consultants clause 7.3,

c) if it is proved later that the bidder/contractor has committed
substantial defect in implementation of the contract or has not
substantially fulfilled his obligations under the contract or the
completed work is not of the specified quality as per the contract

d) if convicted by a court of law in a criminal offence which
disqualifies the consultant from participating in the contract.

to the
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e) ifitisproved that the contract agreement signed by the consultant
was based on false or misrepresentation of consultant’s
qualification information,

f)  other acts mentioned in the Data Sheet or SCC

10.2 A Consultant declared blacklisted and ineligible by the Non-Public
procurement Office and or concerned Donor Agency in case of donor
funded project shall be ineligible to bid for a contract during the period
of time determined by the GON and or the concerned donor agency.
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Information to Consultants
11. Data Sheet

Clause
Reference

11

The name of the Client is: Jhapa Rural Municipality
The method of selection is: QCBS

1.2

The name, objectives, and description of the assignment are:
Name : Digital Profile, Jhapa Rural Municipality
Objectives: As per TOR

Description: As per TOR

13

A pre-proposal conference will be held: No

The name(s), address(es), and telephone numbers of the Client's official(s) are:
Name: Jhapa Rural Municipality, Office of the Rural Municipal Executive
Address: Taghandubba, Jhapa District, Province No. 1

Telephone No.: 9852630900, 9852640900

Email: ito.jhapamun@gmail.com

14

The Client will provide the following inputs: As per TOR

1.10

The clauses on fraud and corruption in the Contract are: As per PPMO guidelines and prevailing
procurement laws

21

Clarifications may be requested 7 (seven) days before the submission date
The address for requesting clarifications is: Office of the Rural Municipal Executive, Jhapa
Rural Municipality, Jhapa, Province No. 1, Nepal

3.1

Proposals should be submitted in the following language(s): English

3.3

Short listed consultants may associate with other short listed consultants: No

The estimated number of professional staff-months required for the assignment is: As per TOR
The minimum required experience of proposed professional staff is: As per TOR

Reports that are part of the assignment must be written in the following language(s): English
(Executive Summary should be submitted in English as well as Nepali)

3.4

Training is a specific component of this assignment: No
Additional information in the Technical Proposal includes: As per TOR

3.9

Proposals must remain valid for 90 days after the submission date

4.3

Consultants must submit one original copy of each proposal

4.4

The proposal submission address: Office of the Rural Municipal Executive, Jhapa Rural
Municipality, Jhapa, Province No. 1, Nepal

Information on the outer envelope should also include:

Digital Profile Jhapa Rural Municipality

4.5

Proposals must be submitted no later than: As per notice

51

The address to send information to the Client is: Office of the Rural Municipal Executive, Jhapa
Rural Municipality, Jhapa, Province No. 1, Nepal

53

The number of points to be given under each of the evaluation criteria are:
AS PER ToR

5.10

The formula for determining the financial scores is the following:

Sf =100 x Fm/F, in which Sf is the financial score, Fm is the lowest price and F the price of the
proposal under consideration

The weights given to the Technical and Financial Proposals are: T (Technical Proposal) = 0.8, and
P (Financial Proposal) =0.2

6.1

The address for negotiations is:
Office of the Rural Municipal Executive, Jhapa Rural Municipality

7.6

The assignment is expected to commence on : As per ToR
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Section 3. Technical Proposal - Standard Forms

3A.
3B.
3C.

3D.
3E.
3F.
3G.
3H.

Technical Proposal Submission Form
Consultant’s References

Comments and Suggestions of Consultants on the Terms of Reference and on Data,
Services, and Facilities to be Provided by the Client

Description of the Methodology and Work Plan for Performing the Assignment
Team Composition and Task Assignments

Format of Curriculum Vitae (CV) for Proposed Professional Staff

Time Schedule for Professional Personnel

Activity (Work) Schedule
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3A. Technical Proposal Submission Form

[Location, Date]

To: Jhapa Rural Municipality
Office of the Rural Municipal Executive
Taghandubba, Jhapa, Province No. 1

Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for Digital Profile Jhapa Rural
Municipality in accordance with your Request for Proposal dated [Date]. We are hereby
submitting our Proposal, which includes this Technical Proposal, and a Financial Proposal sealed
under a separate envelope.

If negotiations are held during the period of validity of the Proposal, i.e., before [Date] we
undertake to negotiate on the basis of the proposed staff. Our Proposal is binding upon us and
subject to the modifications resulting from Contract negotiations.

We understand you are not bound to accept any Proposal you receive. We remain,
Yours sincerely,

Authorized Signature:

Name and Title of Signatory:
Name of Consultant:
Address:
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Relevant Services Carried Out That Best Illustrate Qualifications

Using the format below, provide information on each assignment for which your Consultant/entity,
either individually as a corporate entity or as one of the major companies within an association, was

legally contracted.

Assignment Name:

Country:

Location within Country:

Professional Staff Provided by Your
Consultant/Entity(pro files):

Name of Client:

No. of Staff:

Address:

No. of Staff-Months; Duration of
Assignment:

Start Date (Month/Year): Completion Date (Month/Year):

Approx. Value of Services
NRs

Name of Associated consultants, If Any:

No. of Months of Professional
Staff Provided by Associated
Consultants:

Name of Senior Staff, Designation (Project Director/Coordinator, Team Leader etc.) Involved and

Functions Performed:

Narrative Description of Project: :( Actual assignment. nature of activities performed and location)

Description of Actual Services Provided by Your Staff:

Consultant’s Name:
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3C. Comments and Suggestions of Consultants on the Terms of
Reference and on Data, Services, and Facilities to be Provided by

the Client

On the Terms of Reference:

ok wbdeE

On the data. services, and facilities to be provided by the Client:

1.

2.
3.
4.

3D. Description of the Methodology and Work Plan for Performing the

Assignment

3E. Team Composition and Task Assignments

1. Technical/Managerial Staff

Name Position Task
2. Support Staff
Name Position Task
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3F. Format of Curriculum Vitae (CV) for Proposed Professional Staff
Proposed Position:

Name of Consultant:

Name of Staff:

Profession:

Date of Birth:

Years with Consultant/Entity:

Nationality:

Membership in Professional Societies:

Detailed Tasks Assigned:

Key Qualifications:
[Give an outline of staff member’s experience and training most pertinent to tasks on assignment.
Describe degree of responsibility held by staff member on relevant previous assignments and give
dates and locations.]

Education:
[Summarize college/university and other specialized education of staff member, giving names of
schools, dates attended, and degrees obtained.]

Employment Record:

[Starting with present position, list in reverse order every employment held. List all positions held
by staff member since graduation, giving dates, names of employing organizations, titles of
positions held, and locations of assignments. For experience in last ten years, also give types of
activities performed and client references, where appropriate.]

Certification:
| undersigned, certify that to the best of my knowledge and belief, these data correctly describe
me, my qualifications, and my experience.

Date:

[Signature of staff member] Day/Month/Year

Full name of staff member:
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3G. Time Schedule for Professional Personnel

Weeks (in the Form of a Bar Chart)
Name Position R9p°fts. I_Due/ 112 (3|4|5|6|7]|8]9(10|11|12| Number of Weeks
Activities
Subtotal (1)
Subtotal (2)
Subtotal (3)
Subtotal (4)
Full time: Part-time:
Reports Due:
Activities Duration: Signature:
(Authorized representative)
Full Name
Title
Address

3H. Activity (Work) Schedule

A. Field Investigation and Study Items
[1st, 2nd, etc. are weeks from the start of assignment.]

Activity (Work) 1st [2nd | 3rd | 4th | 5th | 6th | 7th | 8th | 9th |10th|11th|12th

B. Completion and Submission of Reports

Reports Date
1. Inception Report
2. Draft Report
3. Final Report
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Section 4. Financial Proposal - Standard Forms
4A. Financial Proposal submission form.

4B. Summary of costs.

4C. Breakdown of price per activity.

4D. Breakdown of remuneration per activity.

4E. Reimbursable per activity.

4F. Miscellaneous expenses.

RFP Document- Digital Profile | 20



4A. FINANCIAL PROPOSAL SUBMISSION FORM

[Location. Date]

To: Jhapa Rural Municipality
Office of the Rural Municipal Executive
Jhapa, Province No. 1

Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for Digital Profile Jhapa Rural
Municipality in accordance with your Request for Proposal dated [Date]. Our attached Financial
Proposal is for the sum of [Amount in words and figures]. This amount is inclusive of the local taxes
except Value Added Tax (VAT), which we have estimated at [Amount(s) in words and figures].

Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract
negotiations, up to expiation of the validity period of the Proposal, i.e., [Date].

We understand you are not bound to accept any Proposal you receive.
We remain,

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:
Name of Consultant:
Address:
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4B. Summary of Costs

Costs

Amount(s)

Subtotal

Total without VAT

Value Added Tax

Total Amount of Financial Proposal

4C. Breakdown of Price per Activity

Activity No.:

Description:

Price Component :

Amount(s):

Remuneration

Reimbursable

Miscellaneous Expenses

Subtotal

4D. Breakdown of Remuneration per Activity

Activity No.

Name:

Names

Position

Input Remuneration

person-month | Rate (Rs.) Amount

Grand Total

4E. Reimbursable per Activity

Activity No.

Activity Name:

No.

Description

Unit

Unit Price Total Amount In

Quantity (Rs) Rs.

Transportation costs

2. | Lodging and Fooding

Grand Total
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4F. Miscellaneous Expenses
Activity No. Activity Name:
I . . . Total

No. Description Unit Quantity | Unit Rate Amount
1 Communication cost month

2 Drafting, reproduction of reports No.
3 Office rent/accommodation lump sum
4 Clerical assistance lump sum

5 Equipment: vehicles, computers, etc. | lump sum

Grand Total
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Section 5: Terms of Reference for Preparation of Digital
Profile of Jhapa Rural Municipality, Jhapa

FTIT MK UTeeT fefsiee aqana foeRer qarR T qere o favar
Q W (Background):

TSR ehT TR TTHT 3 TEHT (G719 ¥ AT TGLERT A AAITHT
faeprer (AT ¥ AresTie da1 JaredT M dedl 9iHdr dfg Auhd
TSUTAETRT  FAAT LTI b g T I ATEATF T3 Jbebl 3 |
AYTTHT FiTGTT 00 T WA IPR T UF J09¥ FAIR TTHA Tehl
ASTTEg (AP FTEITIAR] AT TTHA IRPRA I<h AR 6T 99 (R (),
(=) 9% (@) ATERHT & [T (TRSA) T THRT ¥ ATARFT AP
AT TATSH U7 FEAXI] TRHT T | STh GIUNE  FIIT T ATTBIRepT
ATl AR W deehl [a&dd T @vgdhd qedih Aledd! T&qId (qaxa
TAR TF S a&qredia faerer qany srfaly, 08 T80 IR 9UH S |
JUITH BAAT FALI] AAR THIA deol & d  [qaxur  (Profile) qUR

>
C o

TRl AT FIHITF AT/ FH ARG Ih 1 RSH a7 TOR T3

TRUERT 3 |

A m (Objectives)
YA BT AT AR TETATHT ATITHT AITIE H BAe T
araedt ytRar T SR iTaHas  fatg aaars e/ TR aEreta
foaRor Frifafa, 004 | Iod@ HT FHIITH ASUTTABIRT TEA
fora=or TR T I FAR &I I¢9T EH B |

3 AT (Outputs)

TH P e FTAR FI HIATE (6 A BN g,
o S F&E(reAfd fqarur qarr Hrdfafy, 09 FATAREH TS A& T
fera=ur (Profile) TAR &, |
® TR YIRTSAHT GIS ST TR FHT TARI S, |
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o TR i HIq TN TITAETHR] GPS ATHIT Alecdehl FEI feraRar
TIR S |

o TARI FETA [daRT TMGUNAHIHT aHATZE ¥ AIATSd TRHAT ATATS
g |

o T fqaruret fyva q0 9fd T gA=EIE HT TT TIR & |

o T[T [TaRUHT ST TR ATdF U AGATATHF R(eehl TATgH TR
g |

o IS WT A [ GaAFiF THA TAR THIAS, |

o = faaR HATAl R09Y HT =T ((AuFas FHIH) AT ITAed 9T
THINH g, |

¥| YT B faavor (Scope of works)
o HE AfTS
AT 3 AT Jeoiad (Faru JTaReE hed AR I |
o YAAT YHAT TUT JESHH
O TS & [qaR0T TARBT AT BRERT dgehl TATHE TA;TH
FHeld IS, |
O GPS Wialgdare THEIEAH! FAAEE Fbeld I S Tl
TAR TIS, |
O Mobile Apps HT H{&TET T HIETEAE T dHATSIHT fa=qd
TIHT FHA &9 e W fefsed awqua faeer 19 9+ |
O Tk FhaAhl HAAT MIUNART (AT &bl I TRYE SR
T Fre TR fE & | T B TR qRaeRT SRt
qareaia  Aarsd T|'}f (Geographical Positioning System - GPS)
TART IS, |
o TEYIh HIAXITYT AT UiE=TA
o URATTATATE ATITF T4 FAAh  GATITAT AR G
THIE |
O ¥ITHIT YRALTHT ATAHRT T TATATHT QTEbIAT TATAHRIATRT
YAl AARME U T WA J\ad =d
TSATTAHTHT AT {5Tedn) TR=ATATATS IATHHBAT faqawes, |
o IR JIT HY
O YATRTATA TTSUAIABTRT TAMFUHT FaIABT T THEIad ST
HAEHTH THAIHT FH IS |
o Yidasd TqaT UM Ha<aTId
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O Yta faavurer IR yfqaed qiRATSTAThl gty ¥ Afeda@d
9T I |
O TRATSHT I 9Uafg, Af=aq gfqasd Te7 T |
O WidaeHl THEY TH [qUu8s T 49 d8s  ABIATH
TTH] Yool AT ATER §1 |
o aAMTREERT

O UTRTSAH SERIE? RELDIRE T TART  qEIwT
TS T eTehTeRT FAR qifataereTs AMHEET T 9T T
it gqr=aeer I G |

O WRISAHT AN I HEATGIAAN TS BIAYTARTH]
qRTa e Ieedls ATTHEIHIT T AT T Jrafd geqreaeor T -
S |

Y QATITAT FLATHT T (Eligibility of Service Providers)

JEATEE  HATeral [HbEET IRIdr W ATaR gAIs Sddl qitd
FEIRTT fara=orAT Ter 79 99 3 |

o JATITAT FZATHT [hTaH @ ATVHaWT HH | HFIAT J=(Ad BT THINTH 9T

)

HTRbT HTATATHT Tl 3—!&40 el

g |

T E AT,

O FHFAT AR HATATAT AT HUHT HHIAEE |

O T W TEHl Flebd HUHT |

O A ATF. 00Y¥ /0GY FFAhl AL, TATHI TAT BT Al AT
|

O A FIAAT FIRATETHT HET ATALEHT HATAT THTH |

O TG FY TE=I AT JaT° T qre+ I I i=aq {Ahraare &rd T+
ATAAT T TR |

FIATT

O FHI HITHAT qUT FMHT TeMEA HATATSATE 094, G Y T STy
AUH TS a&qeddl  fqeror qany  #rEifdatg, 09 FHIH GIS
gfafy 9N IR FRAET T HETaEsdl drhred AR qRT TH |

TTatAeRdr fad

O HATEALTSH ANIAT T TRbT YaTgarder FLATHl F&H TI1 ATHAT IRTHLT
STATATS AT FHITSTH FATCHT Trefear fegaes |

O TEATH! ATHAT T AT TALMH ATHT BT THITH JTITHBATHT
g |
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O URATSAT FHY A, FATAT T UER [HIRUHAT [HIHARRT qfAeE
fafe T |

O TR, TTHIA FHITT T TSTEATHT AT Hebeld AT ATSTAT HaS([ehUTH]
AETF HFT ¥ FAETA T FS1  ATHTH GASHAAT TS|
I TG0 FHARIES ITded RIS |

O TSUAHT FF ATANHAT TRRIAT gF AT FE AT 9 AT
FA 9eR0 T WRIAT TTAT o AT THITSTH THH JATerar (Hebrers
e RIS |

o & faamE, ¥ UeT wuAT a1 fA9w srEedr oER gd fAdifd
TUAIAES YT THICHT Fedi T T |

O HT HRUEM RGN JEHl [FERUT U FA FAARAT  ATAITR
TESIFRUHT AW [aiE T |
o ¥ fEHERIEE TEATITHT 97 AR giaT |

9 9T Tlﬁqéf sfvaw gfaacses (Deliverables)

TS a&qieafd faaror qany #rdfafy, 004 AT Al Sr=mAT aiRATSIATR!
qeq T FATRTaTe A giaeedes 997 IS |

GIS Map Tledel GIhTed |

GPS Location Fl&cehl Resource Map |

Mobile Apps dld g fHe draTee |

TN YIRS AHATSEHT ATATS |

gfqeasert fa=a gfd

RIS 8T Hid FehIeTd Q0 Uid

AT GeAHHT ool AURT [qTIES

O O O O O O O

5l GRS Sty

o TG YRATTATH Had TERIAT U fafqer s 3 Afeqr gig |
IRRTeITasT= PRI AT AATTHT BT FFI AHTHT I T&THT AAGHT
q HiEAT TF 99 T FPbs |

Q| IRIASAT T
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o,
o JrEaoHF WE [MIAHTEAT 0%¥ B MIH O FI gaiqT TATSTATR
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qo| J&EEYT 9 Yer Tlﬁqff PINTAE® (Required Documents)

o UXAd U TH [HETA wifataed ¥ oA yRAEYT  SETeE
RTAa= T RIS 918 | TTdiasd TEAraael A1 a1 THITHE]
FRISTIFEE T T THS |

REED]
G/ R /Tt gar Afdaeer JHIT 97
Hed A9dig HT AT JHIT I7 |
¥ <R THTI T |
T 3 THYTHER! @I T Giqaa |
HATITATR] FEIRTA YTRTSA |
gEATT ARATSTHATRT AT H& FHARIEHH! AThITA (a0 T F
TR |
yTiatae gearaad faaais 9 9 |
O A& y&draud fgarafs 919 9 |
AN (IRESICEE] @Fﬁ? (Selection of Proposals)

o« AESE @R T quAr AT aEifaHer qearee afafaer o
AT ATAYAHATRT ATARHT (a0 [a57 THT STehl Hlehcd HUHT ATTRE b
HTIRAT F&AT AT TRAS |

® TACH ATURES

fereraT Arestiae @ive [HarAeer 0%Y &1 a9 o FHITH J&rdass
AT §S |

O O O O O O O

©)

R el YT SAEH ATHRES © [IiF 100 IJAUF K0
o) FEIT/FHEB! ATHAT @ Y P
%) WA TE AT MSATAHT AT TTRATARIR] TATHE TG
ATIRAT Mobile Apps JART AThd & d (GaR9 (YThRTed) TART
Y

O TIMHIT ekl UTATHE TTghHT ATIRAT Mobile Apps TART
HIhd HRATHT 9% FT a1 & =T SHgehl IIhTge qar ekl
HUAT | - 4 P
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O M dehl TATHE TATGHHT ATATRAT Mobile Apps HThd
FEIHAT & a7 | 9=T g6l RIS TAR Thl ATHT AUHAT | -
90 e
O WM qehl YATHE TATGHST TATRAT Mobile Apps HThHA
FEIHT L a7 A1 A=l del hIed TR bl ATHS HUHT | -
9 Ak
O M dqehl TATHE TATGHHT ATATRAT Mobile Apps HIhd
FBEIHT 3 97 I Al g6l YIRS AR TRl ATHT FUHT | -
Y Ak
O I TEHl YTATHF TATSHHT ATIARHAT Mobile Apps HThHA
FEIHT § a1 I 930 9¢ TR AR TRbl ATHS HUHT | -
q &
) TATHT Mk FRIAR:- ¥ A
O WETE YT T TRIATH! Mk HRIER Tk HIS aT Al dwal AT
AT 4 AP
O Y0 &M@ 3[g q FRIS ¥ ATk HRIATR T FEIT FUHAT 3 b
O Y @M@ <@ YO AT@ IFH Ttk HRIER T LT JUAT R A
O Y AT AT FH ATk FRIATR TH LT JUAT 9 3
M) T AT @ L AP
O ¥RTUTHT TTHIA JeeeHT Mobile Apps HIthd HHIHT ¥ FaT
GIRTSd AR bl ATHT AUHAT | - 4 3HF
O T deh! Mobile Apps HIhd UIRISA TR b ATHA
ATAT | - 3 A&
AT) HTAITITEH 9 T T BIALETT T Giebl FATIUTEAT - W Ak
%) AT qAT fafg T FATEeRRan- 90 3@

O I=HAH ¥ T TYAT M3 qqieafd faa=or qanr wrafafy 09y
BT ATET TR T [0 FHT YT Tehl ATAT -90

O HIH AT S a&dfq fqaeer qany @rifdaia [09Y &
AR T AT - ek

O AW IUA MG FAXREA( [qaR0 TR FEfAR 06 &
ATERIT ekl HUHAT - 4 Hb

@) HAAIT AR - % AP
O T FATATT ATARIRl AT -% b
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O HIH FAEITH] HIATATT ATTABTHRT ATNT

s

p———

- 3 5%

O AdH FAIXITH FRATIIT ANAHH AT - § e

T) G TR JART : Q0 A
O GIS Export dfed fasigrRy 94 a1 &1 91 afe [awenrd Jra T+ 41

TAT T GEATHHRT AT -90 b

O GIS Export digd @RI 90 a7 HIH=T ¢l [T Al Tl

o

1<)

TATT T T&ATehT AT -9 Hep

O GIS Export dfed [asigRT © a1 ATl ¢l [quId Frd Tal

TATT T GEATAHRT AT

-3 3k

) GEEd Hed /HeHA STALlichel ANAAT T AAT © ¥O 3(eh

® HE SATichebl AT - Y b

fa . | ferawor RIATH AT HBAR
q TATSHIMAT | AT YT RTeT07 FeATane TeATESH oA aT T0Id | 0 3Heh
T SGE (a8 | [TaAr SAH IA TH |
Q 157, amg. v fasr | |reardr T fRrerer Ferare - YOl a1 J | Y 3
frerar e TATARRY I THT |
3 EPNIE ] REUS fﬂ&m AT A w4 ¥R
AT b AU bl |
X W&T@ﬁ qr | "I AT 9red f\QT&TUT GETATE FHTSIAME AT HIHALEH
CIEERIE) fererare EATqRR. AT TR | 3 3F
Y | JAT | ATIAT T RTET0T FRATE ol q9T HiEW 99 | R 3
HreHtag / a7 ATATERIT [aSTTHT TR FATOT TTLhT |
FATATARINAG,
q) SAALThebl AT @ Q% 3F
fa=. | fgaor FATH AT HFAR
q TATGHIMEAT | |TAT ITed RTe0T FRATATE TATSH oA a1 T | Y 3ep
T e a8 | [FuaHr Sraeay SA W JEEE  SAaEITITHT
FHOETHT Y AUHT AT ETA THT |
Q fot. o g fast | |reardr gre Rreror SeArete J-F=1 Yol a1 9100 | ¥ 3Hep
farsar T TR AT T -1 JUITer Ge=d
FEIHT § TUH ATAT BEA TH |
3 EPNIE] AT 9T Rrerer gRgrare Agene  fawaer | 3 e

AR AT T HAAT % TUHI ATHT T
\\l
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W | FETSTATEAT AT | ATAT T RTe707 HRATETE THTSIE AT AT
HTAALTEAT farerarAT TATAHITR AHTT T T ATHISS ATIATT
AT ALATHT BIRAHT L AT AT FTA WE | 5 i

Y | T JIAT | AT 9T RTETO AT W qoT HiE@H (99 | 9 3k
HrgHtag / T ATATERT fISITAT TATARY. ATTT THT T A
EISIEEIEE AEH q9T TR HAAde a7 FAATTTHT HIFTHT 9
YR AT BNAA TH |

) fag 7 yfafy e - ¥
o Y ¥ Ylalg EEATRUTl T ¥ I=aqH AR IR TIRHAT - ¥ 3F
o 97 ¥ gfafy e&qT=aRulel HEUH ATYR qIR IIAT - 3 b
o Y 7 ylaly SEATRUTHI FATH ATIR TAR TRHAT - § Hb

3J) @ TR AeATRTaT @ ¥ fF

o HE/HE %0 Yiqud SAelfch el wg whrar o€l AUAT T
Tk AITATHT AT AL FANT T GIqagar JTAT Y 3

o HE/HEH ¥a SAfh Wl qE T FATHT TITHT TR
YART 9 fqagdr T9CHT : 3 HF

ATE TG BIUHT ATNT AT 9 FTHT

o T YA T FRIATS Tl FANT T FRIARE! FAME FaTH (e

o I AT YA FIAA THITH g |

o TG THEIIHT ¥ [qTIEHHT MSANABIH! T AfeTH
gg |

931 BAre fafy :

JEATIRIATESH]  JACH ATARAT  AEIHb @R [HIAE], R0%¥
d e TR ATER KR ¥ AR fafadrs [@eas | wrasedars
TEATIHT AF GO T AMGE FEATTEH FHAR 0 T ST & §00 HHAT
HATHA TR I=AH 3 T JEATdehells GAre TRA 3 |
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Q% JRIASAT FAFEIT (Project Implementation)
o YXIETA THIE FAMT : - TAYHF WTiATdE TEAE P TR AR

I G, |

o IERIAT Ay : TXT e U © faq fra gupiar A
HATATSTATRT HAATT FTHTTAT . AT geg, a3 |1 9T S w1
T X G SR 17 99 S | o9 {9 IR e
AT FHITSTH g, |

o FAaT fufq : qwhIar Yo fafdare i sr=ad g |

W FTTER FEiE < g
o JHErgd HATAIAE I MAATIAR FA [audee 99 a1 |
THI HUHT FRTTERIET FLMgT T s, |
o UXAEUAEE AMeTH a1 U FTAT  Fikd, I, WA a1 G Hebad I+
AT G AfTFR TSATARHT & |

&1 STRTAN TBAT
o YIHATAl TR T, FAaTell AT TITHAT GRIbRarr I
TARA 1, SARARMAT YT IR FHART ATIRAT AT H
JoHaTel qAR T T ALAT. J9T 9 T Inception Report (AR TR
yicerae) g¥RTT dieg 30 giqerd gl faers |
o ITETATE AATH Fhad WU I 30 Fiqerd aaHl [ae7s,
|

[aNE &t N

o WG yiqasd F¥RTT ufig R0 fqerd Jam fegae |

(e et

o IiwTH Yiqeas ¥Ry aieg X Iiqerd s fage |

o fraw yfqae aeTuer 9 avufy ¥ gfqerd s fagas |

o fafee
2 ~ ~ = ~ .~ c
o Id YEITARTdladd 3-He M Joi@ MU | AP T&ATe
Glod SR, ATMATAR] ATHHR] IAAH [aIIes 3-He
UThd  WHERT [Ghl AT STl ITaTsed qHd
AR FTHT MG, |
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JEATARTAT U7 TXehT STAeTTcheb! AT el feTer TraTert
THTY Gl FAiald q9r SAqHeehl SHHT FIRRT a1 FISd
AT Y&T bl gHIfra gfafafy a7 THI=s; |

®H AT ALITHT AATAR] gHAT F¥gd AT dg /T o
Y&TH Teh] AT THRT JHITT Fiferfy o7 I, |

e/ H&d SAelhebl EFHT THIeI Aithel T ATATSTATH]

T T T TPl Gefebel IO TF AT Ha AT |
AT, SAThepl ARIAT TAT AHT WRT qUHT fawaay Jafawd
fera=ur =1 &1 @15 I5eATs T BNTSITd el TITSUAT TR
qIT AT ATATRT FF F&TT TR ST |

PRIERE] ANT qiegerel 3 Wed fby U aman 7 omr aiveor
giqaas T97 1 99 B |

¥7T TOR &7 {aw@e® PPMO o URTHIT 4T @iRGehT AT

95| WP AH (Focal Person)
o HTH : T¥E FU
® U3 @ gd-l gtater ﬂfa_oﬁf
® TF T - R5YIZ¥0R00

email : ito.jhapamun@gmail.com
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CONTRACT

Preparation of Digital Profile of Jhapa
Rural Municipality

Jhapa Rural Municipality

Office of the Rural Municipal Executive
Taghandubba, Jhapa, Province No. 1
Nepal

2076
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Contract for Consultant Service

For
Preparation of Digital Profile of
Jhapa Rural Municipality, Jhapa

Between

Jhapa Rural Municipality

Office of the Rural Municipal Executive
Jhapa, Province No. 1

and

[Consultant’s Name]
[Consultant’s Address]
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I. Form of Contract

This CONTRACT (hereinafter called the “Contract”) is made on day of the month of

the year
(hereinafter called the “Consultants”).

WHEREAS

between, on the one hand, Jhapa Rural Municipality, Office of the Rural Municipal
Executive (hereinafter called the ‘Client’) and on the other hand,

(@) the Client has requested the Consultants to provide certain consulting services as defined in the General
Conditions of Contract attached to this Contract (hereinafter called the “Service”);

(b) the Consultants, having represented to the Client that they have the required professional skills, and personnel
and technical resources, have agreed to provide the Service on the terms and conditions set forth in this

Contract;

NOW THEREFORE the parties hereto here by agree to follow:
1.  The following documents attached hereto shall be deemed to form an integral part of this Contract;

(@)  The General Conditions of Contract;
(b)  The Special Conditions of Contracts;

(c)  The following Appendices: [Note: If any of these Appendices are not used, the words “Not Used”
should be inserted below next to the title of the Appendix and on the sheet attached hereto carryin

the title of that Appendix.]

Appendix A:  Description of the Services
Appendix B:  Reporting Requirement
Appendix C:  Key Personnel and Subconsultants

2. The mutual rights and obligations of the Client and the Consultants shall be as set forth in the Contract, in

particular:

(@)  the Consultants shall carry out the Services in accordance with the provisions of the Contract; and

(b)  the Client shall make payments to the Consultant in accordance with the provisions of the Contract
IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be signed in their respective names as

of the day and year first above written.

For and on behalf of Jhapa Rural Municipality, Office
of the Rural Municipal Executive

[Authorized signatory]
[Name of authorized signatory]
[Title of authorized signatory]

Witness 1

For and on behalf of [Consultant’s Name]

[Authorized signatory]
[Name of authorized signatory]
[Title of authorized signatory]

Witness 2
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General Conditions of Contract (GCC)

1. General Provisions

1.1

1.2

1.3

Definitions

Relation between
the Parties

Law Governing
Contract

Unless the context otherwise requires, the following terms whenever used in
this Contract have the following meanings:

a.  “Applicable Law” means the laws and any other instruments having the
force of law in Nepal, as they may be issued and in force from time to
time;

b. “Government” means Government of Nepal.

€.  “Contract” means the Contract signed by the Parties, to which these

General Conditions of Contract (GCC) are attached, together with all the
documents listed in Clause 1 of such signed Contract;

d.  “Effective Date” means the date on which this Contract comes into force
and effect pursuant to Clause GCC 2.1;

“GCC” means these General Conditions of Contract;
“Donor” means the organization offering loan, credit or grant to GoN
“Local Currency” means the currency of the Government;

“Member,” in case the Consultants consist of a joint venture of more than
one entity, means any of these entities; and “Members” means all these
entities;

i “Party” means the Client or the Consultants, as the case may be, and
“Parties” means both of them;

Sa —~ o

j. “Personnel” means persons hired by the Consultants or by any
Subconsultant as employees and assigned to the performance of the
Services or any part thereof; “Foreign Personnel” means such persons
who at the time of being so hired had their domicile outside Nepal;
“Local Personnel” means such persons who at the time of being so hired
had their domicile inside Nepal; and “Key Personnel” means the
Personnel referred to in Clause GCC 4.2(a);

k. “SCC” means the Special Conditions of Contract by which the GCC may
be amended or supplemented,;

. “Services” means the work to be performed by the Consultants pursuant
to this Contract, as described in Appendix A hereto;

m.  “Subconsultant” means any person or entity to whom/which the
Consultants subcontract any part of the Services in accordance with the
provisions of Clause GCC 3.7;

n.  “Third Party” means any person or entity other than the Government, the
Client, the Consultants or a Subconsultant.

Nothing contained herein shall be construed as establishing a relation of master
and servant or of principal and agent as between the Client and the Consultants.
The Consultants, subject to this Contract, have complete charge of Personnel
and Subconsultants, if any, performing the Services and shall be fully
responsible for the Services performed by them or on their behalf hereunder.

This Contract, its meaning and interpretation, and the relation between the
Parties shall be governed by the Applicable Law of Nepal.
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1.6

1.7

1.8

1.9

Language

Headings

Notices

Location

Authority of
Member in
Charge

Authorized
Representatives

1.10 Taxes and Duties

2.

2.1

2.2

This Contract has been executed in the English language, which shall be the
binding and controlling language for all matters relating to the meaning or
interpretation of this Contract.

The headings shall not limit, alter or affect the meaning of this Contract.

1.6.1 Any notice, request or consent required or permitted to be given or made
pursuant to this Contract shall be in writing. Any such notice, request or
consent shall be deemed to have been given or made when delivered in
person to an authorized representative of the Party to whom the
communication is addressed, or when sent by registered mail, telex,
telegram or facsimile to such Party at the address specified in the SCC.

1.6.2 Notice will be deemed to be effective as specified in the SCC.

1.6.3 A Party may change its address for notice hereunder by giving the other
Party notice of such change pursuant to the provisions listed in the SCC
with respect to Clause GCC 1.6.2.

The Services shall be performed at such locations as are specified in Appendix
A hereto and, where the location of a particular task is not so specified, at such
locations, whether in Nepal or elsewhere, as the Client may approve.

In case the Consultants consist of a joint venture of more than one entity, the
Members hereby authorize the entity specified in the SCC to act on their behalf
in exercising all the Consultants’ rights and obligations towards the Client
under this Contract, including without limitation the receiving of instructions
and payments from the Client.

Any action required or permitted to be taken, and any document required or
permitted to be executed, under this Contract by the Client or the Consultants
may be taken or executed by the officials specified in the SCC.

Unless otherwise specified in the SCC, the Consultants, Subconsultants and
Personnel shall pay such taxes, duties, fees and other impositions as may be
levied under the Applicable Law.

Commencement, Completion, Modification and Termination of

Contract

Effectiveness of
Contract

Termination of
Contract for
Failure to Become
Effective

This Contract shall come into force and effect on the date (the “Effective
Date”) of the Client’s notice to the Consultants instructing the Consultants to
begin carrying out the Services. This notice shall confirm that the effectiveness
conditions, if any, listed in the SCC have been met.

If this Contract has not become effective within such time period after the date
of the Contract signed by the Parties as shall be specified in the SCC, either
Party may, by not less than thirty (30) days written notice to the other Party,
declare this Contract to be null and void, and in the event of such a declaration
by either Party, neither Party shall have any claim against the other Party with
respect hereto.
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2.3Commencement of

Services
2.4 Expiration of

Contract
2.5 Variation

2.6 Force Majeure
2.6.1 Definition

2.6.2 No Breach of
Contract

2.6.3 Measures to be
Taken

2.6.4 Extension of Time
(EoT)
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The Consultants shall begin carrying out the Services at the end of such time
period after the Effective Date as shall be specified in the SCC.

Unless terminated earlier pursuant to Clause GCC 2.9 hereof, this Contract
shall terminate at the end of such time period after the Effective Date as shall
be specified in the SCC.

Variation of the terms and conditions of this Contract, including any variation
of the scope of the Services, may only be made by written agreement between
the Parties however, each Party shall give due consideration to any proposals
for variation made by the other Party.

a.  For the purposes of this Contract, “Force Majeure” means an event which
is beyond the reasonable control of a Party, and which makes a Party’s
performance of its obligations hereunder impossible or so impractical as
reasonably to be considered impossible in the circumstances, and
includes, but is not limited to, war, riots, civil disorder, earthquake, fire,
explosion, storm, flood or other adverse weather conditions, strikes,
lockouts or other industrial action (except where such strikes, lockouts or
other industrial action are within the power of the Party invoking Force
Majeure to prevent), confiscation or any other action by government
agencies.

b.  Force Majeure shall not include (i) any event which is caused by the
negligence or intentional action of a Party or such Party’s Subconsultants
or agents or employees, nor (ii) any event which a diligent Party could
reasonably have been expected to both (A) take into account at the time of
the conclusion of this Contract and (B) avoid or overcome in the carrying
out of its obligations hereunder.

c.  Force Majeure shall not include insufficiency of funds or failure to make
any payment required hereunder.

The failure of a Party to fulfill any of its obligations hereunder shall not be
considered to be a breach of, or default under, this Contract insofar as such
inability arises from an event of Force Majeure, provided that the Party affected
by such an event has taken all reasonable precautions, due care and reasonable
alternative measures, all with the objective of carrying out the terms and
conditions of this Contract.

a. A Party affected by an event of Force Majeure shall take all reasonable
measures to remove such Party’s inability to fulfill

its obligations hereunder with a minimum of delay.

b. A Party affected by an event of Force Majeure shall notify the other Party
of such event as soon as possible, and in any event not later than fifteen
(15) days following the occurrence of such event, providing evidence of
the nature and cause of such event, and shall similarly give notice of the
restoration of normal conditions as soon as possible.

c.  The Parties shall take all reasonable measures to minimize the
consequences of any event of Force Majeure.

Any period within which a Party shall, pursuant to this Contract, complete any
action or task, shall be extended for a period equal to the time during which
such Party was unable to perform such action as a result of Force Majeure or
Client’s failure to provide facilities in time as per the contract

The Consultant shall submit an application to the Client for extension of time,
stating the causes for delay with supporting evdence within7 days before the
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2.6.5 Consultation

2.7 Suspension

2.8 Termination
2.8.1 By the Client
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expiry of the Contract completion date. The approval of EoT shall be subject to
verification by the Client weather:

a.  the consultant had made the best possible efforts to complete the work in
due time,

b.  the facilities to be provided by the Client as per the contract to the
Consultant was made in time or not,

c.  the delay was as a result of Force Majeure or not.

Not later than thirty (30) days after the Consultants, as the result of an event of
Force Majeure, have become unable to perform a material portion of the
Services, the Parties shall consult with each other with a view to agreeing on
appropriate measures to be taken in the circumstances.

The Client may, by written notice of suspension to the Consultants, suspend all
payments to the Consultants hereunder if the Consultants fail to perform any of
their obligations under this Contract, including the carrying out of the Services,
provided that such notice of suspension (i) shall specify the nature of the
failure, and (ii) shall request the Consultants to remedy such failure within a
period not exceeding thirty (30) days after receipt by the Consultants of such
notice of suspension.

The Client may, by not less than thirty (30) days’ written notice of termination
to the Consultants. (except in the event listed in paragraph (f) below, for which
there shall be a written notice of not less than sixty (60) days), such notice to be
given after the occurrence of any of the events specified in paragraphs (a)
through

(9) of this Clause GCC 2.8.1, terminate this Contract:

a.  if the Consultants fail to remedy a failure in the performance of their
obligations hereunder, as specified in a notice of suspension pursuant to
Clause 2.8 hereinabove, within thirty (30) days of receipt of such notice
of suspension or within such further period as the Client may have
subsequently approved in writing;

b. if the Consultants become (or, if the Consultants consist of more than one
entity, if any of their Members becomes) insolvent or bankrupt or enter
into any agreements with their creditors for relief of debt or take
advantage of any law for the benefit of debtors or go into liquidation or
receivership whether compulsory or voluntary;

c.  ifthe Consultants fail to comply with any final decision reached as a
result of arbitration proceedings pursuant to Clause GCC 8 hereof;

d. if the Consultants submit to the Client a statement which has a material
effect on the rights, obligations or interests of the Client and which the
Consultants know to be false;

e. if, as the result of Force Majeure, the Consultants are unable to perform a
material portion of the Services for a period of not less than sixty (60)
days; or

f.  ifthe Client, in its sole discretion and for any reason whatsoever, decides
to terminate this Contract.

g. ifthe Consultant, in the judgment of the Client, has engaged in corrupt or
fraudulent practices in competing for or in executing the Contract. For the
purpose of this clause:

“corrupt practice” means the offering, giving, receiving or soliciting of
anything of value to influence the action of a public official in the
selection process or in contract execution.
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2.8.2 By the
Consultants

2.8.3 Cessation of
Rights and
Obligations

2.8.4 Cessation of
Services

2.8.5 Payment upon
Termination

“fraudulent practice” means a misrepresentation of facts in order to
influence a selection process or the execution of a contract to the
detriment of the Client, and includes collusive practice among consultants
(prior to or after submission of proposals) designed to establish prices at
artificial non-competitive levels and to deprive the Client of the benefits
of free and open competition.

The Consultants may, by not less than thirty (30) days’ written notice to the
Client, such notice to be given after the occurrence of any of the events
specified in paragraphs (a) through (d) of this Clause GC 2.8.2, terminate this
Contract:

a.  if the Client fails to pay any money due to the Consultants pursuant to this
Contract and not subject to dispute pursuant to Clause GCC 8 hereof
within forty-five (45) days after receiving written notice from the
Consultants that such payment is overdue;

b. if the Client is in material breach of its obligations pursuant to this
Contract and has not remedied the same within forty-five (45) days (or
such longer period as the Consultants may have subsequently approved in
writing) following the receipt by the Client of the Consultants’ notice
specifying such breach;

c. if, as the result of Force Majeure, the Consultants are unable to perform a
material portion of the Services for a period of not less than sixty (60)
days; or

d. if the Client fails to comply with any final decision reached as a result of
arbitration pursuant to Clause GCC 8 hereof.

Upon termination of this Contract pursuant to Clauses GCC 2.2 or GCC 2.9
hereof, or upon expiration of this Contract pursuant to Clause GCC 2.4 hereof,
all rights and obligations of the Parties hereunder shall cease, except (i) such
rights and obligations as may have accrued on the date of termination or
expiration, (ii) the obligation of confidentiality set forth in Clause GCC 3.3
hereof, (iii) the Consultants’ obligation to permit inspection, copying and
auditing of their accounts and records set forth in Clause GCC 3.6(ii) hereof,
and (iv) any right which a Party may have under the Applicable Law.

Upon termination of this Contract by notice of either Party to the other pursuant
to Clauses GCC 2.9.1 or GCC 2.9.2 hereof, the Consultants shall, immediately
upon dispatch or receipt of such notice, take all necessary steps to bring the
Services to a close in a prompt and orderly manner and shall make every
reasonable effort to keep expenditures for this purpose to a minimum. With
respect to documents prepared by the Consultants and equipment and materials
furnished by the Client, the Consultants shall proceed as provided, respectively,
by Clauses GCC 3.9 or GCC 3.10 hereof.

Upon termination of this Contract pursuant to Clauses GCC 2.8.1 or GCC 2.9.2
hereof, the Client shall make the following payments to the Consultants:

a.  remuneration pursuant to Clause GCC 6 hereof for Services satisfactorily
performed prior to the effective date of termination;

b.  reimbursable expenditures pursuant to Clause GCC 6 hereof for
expenditures actually incurred prior to the effective date of termination;
and

c.  exceptin the case of termination pursuant to paragraphs (a) through (d) of
Clause GCC 2.8.1 hereof, reimbursement of any reasonable cost incident
to the prompt and orderly termination of the Contract including the cost
of the return travel of the Personnel and their eligible dependents.
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Termination
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If either Party disputes whether an event specified in paragraphs (a) through (e)
of Clause GCC 2.8.1 or in Clause GCC 2.9.2 hereof has occurred, such Party
may, within thirty (30) days after receipt of notice of termination from the other
Party, shall settle the dispute pursuant to Clause GCC 8 hereof, and this
Contract shall not be terminated on account of such event except in accordance
with the terms of any resulting arbitral award.

3. Obligations of the Consultants

3.1 General

3.1.1 Standard of
Performance

3.1.2 Law Governing
Services

3.1.3 Application of
Procurement
Law

The Consultants shall perform the Services and carry out their obligations
hereunder with all due diligence, efficiency and economy, in accordance with
generally accepted professional techniques and practices, and shall observe
sound management practices, and employ appropriate advanced technology
and safe and effective equipment, machinery, materials and methods. The
Consultants shall always act, in respect of any matter relating to this Contract
or to the Services, as faithful advisers to the Client, and shall at all times
support and safeguard the Client’s legitimate interests in any dealings with
Subconsultants or Third Parties.

The Consultants shall perform the Services in accordance with the Applicable
Law and shall take all practicable steps to ensure that any Subconsultants, as
well as the Personnel of the Consultants and any Subconsultants, comply with
the Applicable Law. The Client shall notify the Consultants in writing of
relevant local customs, and the Consultants shall, after such notification,
respect such customs.

If the Consultants, as part of the Services, have the responsibility of advising
the Client on the procurement of goods, works or services, the Consultants
shall comply with any applicable procurement guidelines as per the prevailing
Public Procurement Act and Regulations of the GoN (or of the Donors/funding
agencies) and shall at all times exercise such responsibility in the best interest
of the Client. Any discounts or commissions obtained by the Consultants in the
exercise of such procurement responsibility shall be for the account of the
Client.

3.2 Conflict of Interests

3.2.1 Consultants Not
to Benefit from
Commissions,
Discounts, etc.

3.2.2 Consultants and
Affiliates Not to
Engage in
Certain Activities

3.2.3 Prohibition of
Conflicting
Activities

The remuneration of the Consultants pursuant to Clause GC 6 hereof shall
constitute the Consultants’ sole remuneration in connection with this Contract
or the Services and, subject to Clause GCC 3.2.2 hereof, the Consultants shall
not accept for their own benefit any trade commission, discount or similar
payment in connection with activities pursuant to this Contract or to the
Services or in the discharge of their obligations hereunder, and the Consultants
shall use their best efforts to ensure that any Subconsultants, as well as the
Personnel and agents of either of them, similarly shall not receive any such
additional remuneration.

The Consultants agree that, during the term of this Contract and after its
termination, the Consultants and any entity affiliated with the Consultants, as
well as any Subconsultant and any entity affiliated with such Subconsultant,
shall be disqualified from providing goods, works or services (other than the
Services and any continuation thereof) for any project resulting from or closely
related to the Services.

The Consultants shall not engage, and shall cause their Personnel as well as
their Subconsultants and their Personnel not to engage, either directly or
indirectly, in any of the following activities:
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a.  during the term of this Contract, any business or professional activities in
Nepal which would conflict with the activities assigned to them under
this Contract; and
b.  after the termination of this Contract, such other activities as may be
specified in the SCC.
3.3Confidentiality The Consultants, their Subconsultants, and the Personnel of either of them

shall not, either during the term of within two (2) years after the expiration of
this Contract, disclose any proprietary of confidential information relating to
the Project, the Services, this Contract, or the Client’s business or operations
without the prior written consent of the Client.

3.4 Liability of the Subject to additional provisions, if any, set forth in the SCC, the Consultants’
Consultants liability under this Contract shall be as provided by the Applicable Law.

3.5 Insurance to be The Consultants (i) shall take out and maintain, and shall cause any
Taken Out by the Subconsultants to take out and maintain, at their (or the Subconsultants’, as the
Consultants case may be) own cost but on terms and conditions approved by the Client,
insurance against the risks, and for the coverages, as shall be specified in the
SCC, and (ii) at the

Client’s request, shall provide evidence to the Client showing that such
insurance has been taken out and maintained and that the current premiums
therefore have been paid.

3.6 Accoun_tlng, The Consultants (i) shall keep accurate and systematic accounts and records in
Inspection and respect of the Services hereunder, in accordance with internationally accepted
Auditing accounting principles and in such form and detail as will clearly identify all

relevant time changes and costs, and the bases thereof (including such bases as
may be specifically referred to in the SCC), and (ii) shall permit the Client or
its designated representative periodically, and up to one year from the
expiration or termination of this Contract, to inspect the same and make copies
thereof as well as to have them audited by auditors appointed by the Client
and, where applicable

3.7 Consultants’ The Consultants shall obtain the Client’s prior approval in writing before
Actions taking any of the following actions:
Requiring a.  appointing such members of the Personnel as are listed in Appendix C

merely by title but not by name;
entering into a subcontract for the performance of any part of the

Client’s Prior

Approval Services, it being understood (i) that the selection of the Subconsultant
and the terms and conditions of the subcontract shall have been approved
in writing by the Client prior to the execution of the subcontract, and (ii)
that the Consultants shall remain fully liable for the performance of the
Services by the Subconsultant and its Personnel pursuant to this
Contract;
c.  any other action that may be specified in the SCC.
3.8 Rep_ortl_ng The Consultants shall submit to the Client the reports and documents specified
Obligations in Appendix B hereto, in the form, in the numbers and within the time periods
set forth in the said Appendix.
3.9 Documents All plans, drawings, specifications, designs, reports, other documents and

Prepared by the  software prepared by the Consultants for the Client under this Contract shall
Consultants to be become and remain the property of the Client, and the Consultants shall, not
the Property of later than upon termination or expiration of this Contract, deliver all such
: documents to the Client, together with a detailed inventory thereof. The
the Client ; o
Consultants may retain a copy of such documents and software. Restrictions
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about the future use of these documents and software, if any, shall be specified
in the SCC.

Equipment and materials made available to the Consultants by the Client, or
purchased by the Consultants with funds provided by the Client, shall be the
property of the Client and shall be marked accordingly. Upon termination or
expiration of this Contract, the Consultants shall make available to the Client
an inventory of such equipment and materials and shall dispose of such
equipment and materials in accordance with the Client’s instructions. While in
possession of such equipment and materials, the Consultants, unless otherwise
instructed by the Client in writing, shall insure them at the expense of the
Client in an amount equal to their full replacement value.

Consultants’ Personnel and Subconsultant

General

Description of
Personnel

Approval of
Personnel

Removal and/or
Replacement of
Personnel

The Consultants shall employ and provide such qualified and experienced
Personnel and Subconsultants as are required to carry out the Services.

a.  Thetitle, agreed job description, minimum qualification and estimated
period of engagement in the carrying out of the Services of each of the
Consultants’ Key Personnel are described in Appendix C. If any of the
Key Personnel has already been approved by the Client, his/her name is
listed as well.

b.  If required to comply with the provisions of Clause GCC 3.1.1 hereof,
adjustments with respect to the estimated periods of engagement of Key
Personnel set forth in Appendix C may be made by the Consultants by
written notice to the Client, provided (i) that such adjustments shall not
alter the originally estimated period of engagement of any individual by
more than 10% or one week, whichever is larger, and (ii) that the
aggregate of such adjustments shall not cause payments under this
Contract to exceed the ceilings set forth in Clause GCC 6.1(b) of this
Contract. Any other such adjustments shall only be made with the
Client’s written approval.

c.  If additional work is required beyond the scope of the Services
specified in Appendix A, the estimated periods of engagement of Key
Personnel set forth in Appendix C may be increased by agreement in
writing between the Client and the Consultants, provided that any such
increase shall not, except as otherwise agreed in writing, cause payments
under this Contract to exceed the ceilings set forth in Clause GCC 6.1(b)
of this Contract.

The Key Personnel and Subconsultants listed by title as well as by name in
Appendix C are hereby approved by the Client. In respect of other Key
Personnel which the Consultants propose to use in the carrying out of the
Services, the Consultants shall submit to the Client for review and approval a
copy of their biographical data. If the Client does not object in writing (stating
the reasons for the objection) within twenty-one (21) calendar days from the
date of receipt of such biographical data .

a.  Except as the Client may otherwise agree, no changes shall be made in
the Key Personnel. If, for any reason beyond the reasonable control of
the Consultants, it becomes necessary to replace any of the Personnel, the
Consultants shall forthwith provide as a replacement a person of
equivalent or better qualifications.

b.  If the Client (i) finds that any of the Personnel has committed serious
misconduct or has been charged with having committed a criminal
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action, or (ii) has reasonable cause to be dissatisfied with the
performance of any of the Personnel, then the Consultants shall, at the
Client’s written request specifying the grounds therefore, forthwith
provide as a replacement a person with qualifications and experience
acceptable to the Client.

Any of the Personnel provided as a replacement under Clauses (a) and
(b) above, the rate of remuneration applicable to such person as well as
any reimbursable expenditures (including expenditures due to the
number of eligible dependents) the Consultants may wish to claim as a
result of such replacement, shall be subject to the prior written approval
by the Client. Except as the Client may otherwise agree, (i) the
Consultants shall bear all additional travel and other costs arising out of
or incidental to any removal and/or replacement, and (ii) the
remuneration to be paid for any of the Personnel provided as a
replacement shall not exceed the remuneration which would have been
payable to the Personnel replaced.
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5. Obligations of the Client

5.1 Access to Site The Client warrants that the Consultants shall have, free of charge, unimpeded

access to all sites in Nepal in respect of which access is required for the
performance of the Services. .

5.2 Chan_ge in the If, after the date of this Contract, there is any change in the Applicable Law
Applicable Law  with respect to taxes and duties which increases or decreases the cost incurred
by the Consultants in performing the Services, then the remuneration and
reimbursable expenses otherwise payable to the Consultants under this
Contract shall be increased or decreased accordingly by agreement between
the Parties hereto, and corresponding adjustments shall be made to the ceiling
amounts specified in Clause GCC 6.1(b).

5.3 Ser\_/'_C?S' The Client shall make available to the Consultants and the Personnel, for the
Facilities and purposes of the Services and free of any charge, the services, facilities and
Property of the property described in Appendix D at the times and in the manner specified in
Client said Appendix D, provided that if such services, facilities and property shall

not be made available to the Consultants as and when so specified, the Parties
shall agree on (i) any time extension that it may be appropriate to grant to the
Consultants for the performance of the Services, (ii) the manner in which the
Consultants shall procure any such services, facilities and property from other
sources, and (iii) the additional payments, if any, to be made to the Consultants
as a result thereof pursuant to Clause GCC 6.1(c) hereinafter.

5.4 Payment In consideration of the Services performed by the Consultants under this
Contract, the Client shall make to the Consultants such payments and in such
manner as is provided by Clause GCC 6 of this Contract.

6. Payments to The Consultants

6.1 Cost Estimates; a.  Anestimate of the cost of the Services payable in local currency is set forth
Ceiling Amount in Appendix E.
b.  Except as may be otherwise agreed under Clause GCC 2.6 and subject to
Clause GCC 6.1(c), payments under this Contract shall not exceed the
ceilings in local currency specified in the SCC. The Consultants shall
notify the Client as soon as cumulative charges incurred for the Services
have reached 80% of either of these ceilings.

¢.  Notwithstanding Clause GCC 6.1(b) hereof, if pursuant to any of the
Clauses GCC 5.3 or 5.4 hereof, the Parties shall agree that additional
payments in local and/or foreign currency, as the case may be, shall be
made to the Consultants in order to cover any necessary additional
expenditures not envisaged in the cost estimates referred to in Clause GCC
6.1(a) above, the ceiling or ceilings, as the case may be, set forth in Clause
GCC 6.1(b) above shall be increased by the amount or amounts, as the
case may be, of any such additional payments.

6.2 Remuneration and a.  Remuneration for the Personnel shall be determined on the basis of time
Reimbursable actually spent by such Personnel in the performance of the Services after
Expenditures the date determined in accordance with Clause GCC 2.3 and Clause SCC

2.3 (or such other date as the Parties shall agree in writing) (including time
for necessary travel via the most direct route) at the rates referred to, and
subject to such additional provisions as are set forth, in the SCC.
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6.3 Currency of
Payment

6.4 Mode of Billing
and Payment

6.5 Retention

Reimbursable expenditures actually and reasonably incurred by the
Consultants in the performance of the Services, as specified in Clause SCC
6.3.

All payments to the Consultant for the performance of the services shall
be made in the currency of the GoN.

Billings and payments in respect of the Services shall be made as follows:

a.

The Client shall cause to be paid to the Consultants an advance payment as
specified in the SCC, and as otherwise set forth below. The advance
payment will be due after provision by the Consultants to the Client of a
bank guarantee by a bank acceptable to the Client in an amount specified in
the SCC, such bank guarantee (i) to remain effective additional one month
after the advance payment has been fully set off as provided in the SCC,
and (ii) to be in the form set forth in Appendix I hereto or in such other form
as the Client shall have approved in writing.

As soon as practicable and not later than fifteen (15) days after the end of
each calendar month during the period of the Services or on completion of
the task on which the payment is based, the Consultants shall submit to the
Client, in duplicate, itemized statements, accompanied by copies of
receipted invoices, vouchers and other appropriate supporting materials, of
the amounts payable pursuant to Clauses GCC 6.3 and 6.4 for such month
or completed task. The invoice format shall be as agreed between the client
and the consultants.

The Client shall cause the payment of the Consultants’ monthly statements
less retention money 5% within thirty (30) days after the receipt by the
Client of such statements with supporting documents. Only such portion
of a monthly statement that is not satisfactorily supported may be withheld
from payment. Should any discrepancy be found to exist between actual
payment and costs authorised to be incurred by the Consultants, the Client
may add or subtract the difference from any subsequent payments. Interest
at the annual rate specified in the SCC shall become payable as from the
above due date on any amount due by, but not paid on, such due date.

The final payment under this Clause shall be made only after the final report
and a final statement, identified as such, shall have been submitted by the
Consultants and approved as satisfactory by the Client. The Services shall
be deemed completed and finally accepted by the Client and the final report
and final statement shall be deemed approved by the Client as satisfactory
forty-five (45) calendar days after receipt of the final report and final
statement by the Client unless the Client, within such forty-five (45) day
period, gives written notice to the Consultants specifying in detail
deficiencies in the Services, the final report or final statement. The
Consultants shall thereupon promptly make any necessary corrections, and
upon completion of such corrections, the foregoing process shall be
repeated. Any amount which the Client has paid or caused to be paid in
accordance with this Clause in excess of the amounts actually payable in
accordance with the provisions of this Contract shall be reimbursed by the
Consultants to the Client within thirty (30) days after receipt by the
Consultants of notice thereof. Any such claim by the Client for
reimbursement must be made within ninety (90) calendar days after receipt
by the Client of a final report and a final statement approved by the Client
in accordance with the above.

All payments under this Contract shall be made to the account of the
Consultant specified in the SCC.

The Client shall retain from each payment due to the Contractor the
proportion stated in the SCC until Completion of the whole of the Works.
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6.6 Liquidated
Damages

b. One half of the retention shall be repaid by the Client to the consultant at
the time of the payment of the Final Bill pursuant to GCC Clause 6.4 (d)

c. The remainder of the retention shall be paid by the Client to the consultant
within 15 days after submission of an evidence document issued by the
concerned Internal Revenue Office that the consultant has submitted his
Income Returns.

The Consultant shall pay liquidated damages to the Client at the rate per day
stated in the SCC for each day that the completion services is later than the
Completion Date. The total amount of liquidated damages shall not exceed the
amount defined in the SCC. Beyond this limit the contract may be terminated
by the Client. The Client may deduct liquidated damages from any payments
due to the Consultant. Payment of liquidated damages shall not affect the
Consultant’s liabilities.

7. Fairness and Good Faith

7.1 Good Faith

7.2 Operation of the
Contract

The Parties undertake to act in good faith with respect to each other’s rights
under this Contract and to adopt all reasonable measures to ensure the
realization of the objectives of this Contract.

The Parties recognize that it is impractical in this Contract to provide for every
contingency which may arise during the life of the Contract, and the Parties
hereby agree that it is their intention that this Contract shall operate fairly as
between them, and without detriment to the interest of either of them, and that,
if during the term of this Contract either Party believes that this Contract is
operating unfairly, the Parties will use their best efforts to agree on such action
as may be necessary to remove the cause or causes of such unfairness, but no
failure to agree on any action pursuant to

this Clause shall give rise to a dispute subject to arbitration in accordance with
Clause GCC 8 hereof.

8. Settlement of Disputes

8.1 Amicable
Settlement

8.2 Dispute
Settlement

The Parties shall use their best efforts to settle amicably all disputes arising out
of or in connection with this Contract or the interpretation thereof.

Any dispute between the Parties as to matters arising pursuant to this Contract
which cannot be settled amicably within thirty (30) days after receipt by one
Party of the other Party’s request for such amicable settlement may be referred
to the Adjudicator by either Party within 15 days after the amicable settlement
period of 30 days.

8.3. Appointment of the a.  The Adjudicator, shall be appointed jointly by the Client and the

Adjudicator

Consultant within 30 days of the commencement date of the contract. If
the parties cannot reach an agreement on the appointment of the
Adjudicator, the Client will request the Appointing Authority designated
in the SCC, to appoint the Adjudicator within 15 days of receipt of such
request.

b.  Should the Adjudicator resign or die, or should the Client and the
Consultant agree that the Adjudicator is not functioning in accordance
with the provisions of the Contract, a new Adjudicator shall be jointly
appointed by the Client and the Consultant. In case of disagreement
between the Client and the Consultant, within 30 days, the Adjudicator
shall be designated by the Appointing Authority at the request of either
party, within 15 days of receipt of such request
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8.4. Procedures for
Disputes

9. Remedies for
Breach of
Contract

10. Conduct of
Consultants

11. Blacklisting
Consultant

a.
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If a dispute is referred to the Adjudicator pursuant to GCC

Clause 8,2 then the Adjudicator shall give a decision in writing within 30 days

of receipt of a reference of the dispute.

The Adjudicator shall be paid by the hour at the rate specified in the SCC,
together with reimbursable expenses of the types specified in the SCC, and
the cost shall be divided equally between the Client and the Consultant,
whatever decision is reached by the Adjudicator. Either party may refer a
decision of the Adjudicator to an Arbitrator within 30 days of the
Adjudicator’s written decision. If neither party refers the dispute to
arbitration within the above 30 days, the Adjudicator’s decision will be
final and binding.

In case of arbitration, the arbitration shall be conducted in accordance with
the arbitration procedures published by Nepal Council of Arbitration .

Without prejudice to any other right of the Client under this Contract, the
remedies available to the Client in the event of breach of the Contract by the
Consultant are as follows:

a.
b.
c.

10.1

10.2

rejection of defective performance,
prompt replacement and correction of defective services,

application of liquidated damages for delay as per the provision of the
Contract,

termination of the contract and correction of the services, not performed as
per the requirement of the contract, at the expense of the consultant,

recovery for consequential damages;

such other remedies as may be available pursuant to the contract or to
applicable law,

The Consultant shall be responsible to fulfill his obligations as per the
requirement of the Contract Agreement, RFP documents and GoN’s
Procurement Act and Regulations.

The consultant shall not carry out or cause to carry out the following acts

with an intention to influence the implementation of the procurement

process or the contract agreement :

i give or propose improper inducement directly or indirectly,

ii.  distortion or misrepresentation of facts

iii. engaging or being involved in corrupt or fraudulent practice

iv. interference in participation of other prospective bidders.

v.  coercion or threatening directly or indirectly to impair or harm, any
party or the property of the party involved in the procurement
proceeding

vi. collusive practice among consultants before or after submission of
proposals for distribution of works among consultants or fixing
artificial/uncompetitive proposal price with an intention to deprive
the Client the benefit of open competitive proposal price.

vii. contacting the Client with an intention to influence the Client with
regards to the proposals or interference of any kind in examination
and evaluation of the proposals during the period after opening of
proposals up to the notification of award of contract

11.1 Without prejudice to any other right of the Client under this Contract,

Public Procurement Monitoring Office may blacklist a Consultant for his
conduct up to three years on the following grounds and seriousness of the
act committed by the consultant without prejudice to any other rights of
the Client under rights under this Contract:

a) ifitis proved that the bidder committed acts pursuant to the
Information to Consultants GCC 10.2,
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b) if the consultant fails to sign an agreement pursuant to Information
to Consultants clause 7.3,

c) ifitis proved later that the consultant has committed substantial
defect in implementation of the contract or has not substantially
fulfilled his obligations under the contract or the completed work is
not of the specified quality as per the contract,

d) if convicted by a court of law in a criminal offence which
disqualifies the bidder from participating in the contract.

11.2 A Consultant declared blacklisted and ineligible by the Public
procurement Office and or concerned Donor Agency in case of donor
funded project shall be ineligible to bid for a contract during the period
of time determined by the PPMO and or the concerned donor agency.
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II. SPECIAL CONDITIONS OF CONTRACT (SCC)

Number of GCC Amendments of, and Supplements to, Clauses in the General Conditions of Contract
Clause!
16.1 The addresses are:
Client: Jhapa Rural Municipality, Office of the Rural Municipal Executive
Address: Taghandubba, Jhapa, Province No. 1
Attention:
Chief Administrative Officer
Telephone No.: 9852630900, 9852640900
Email: ito.jhapamun@gmail.com
Consultants:
Address:
Attention:
E-mail:
1.6.2 Notice will be deemed to be effective as follows: —

1.8 Procedure

1.9

1.10

21
2.2
2.3

2.4
3.2.3(b)
34

in the case of personal delivery or registered mail, ondelivery;
in case of E-mail, 24 hours following confirmed transmission.

Not Applicable

The Authorized Representatives are:
For the Client:

For the Consultants:

In accordance with the prevailing Acts, regulations and the established policy in the
Government of Nepal, the Consultants must pay all the taxes, duties, fees and other
impositions as may be levied while carrying out their services as mentioned in the Terms of
Reference (TOR). For this, no any reimbursement shall be claimed to the client

This contract shall come into effect from the date of signing

The time period shall be Thirty (30) days.

The date for the commencement of services is the date on which this Contract shall come
into effect as per GCC clause 2.1

The time period shall be 3 months from the date of issuance of work order.

Not Applicable
Limitation of the Consultants’ Liability towards the Client

Except in case of gross negligence or willful misconduct on the part of the Consultants or
on the part of any person or firm acting on behalf of the Consultants in carrying out the
Services, the Consultants, with respect to damage caused by the Consultants to the
Client’s property, shall not be liable to the Client:

for any indirect or consequential loss or damage; and

for any direct loss or damage that exceeds (A) the total payments for professional fees
and reimbursable expenditures made or expected to be made to the Consultants
hereunder, or (B) the proceeds the Consultants may be entitled to receive from any
insurance maintained by the Consultants to cover such a liability, whichever of (A) or (B)
is higher.
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8.3 Appointment of
the Adjudicator

8.4(b)
8.4(c)

3.5

3.7(c)
39

6.1(b)
6.2(a)

6.4(a)
6.4(b)

6.4(c)
6.4 (d)

6.4(e)
6.5 (a)

6.6

This limitation of liability shall not affect the Consultants’ liability, if any, for damage to
Third Parties caused by the Consultants or any person or firm acting on behalf of the
Consultants in carrying out the Services.

Not Applicable
Not Applicable

[The Consultants shall not use these documents for purposes unrelated to this Contract
without the prior written approval of the Client.

Not Applicable
Not Applicable
Not Applicable
Not Applicable
Not Applicable
As defined in the ToR

Not Applicable
Retention: 5% of the invoice amount

Liquidated Damages: at the rate of 0.05 % of contract price per dayto a maximum of
10% of the sum stated in the Agreement

Appointing Authority: Nepal Arbitration Council, NEPCA

The Adjudicator’s rate is: as per NEPCA
Disputes shall be settled by arbitration in accordance with the following provisions:

1. Selection of Arbitrators.
Each dispute submitted by a Party to arbitration shall be heard by an arbitration
panel composed of three arbitrators. The Client and the Consultants shall each
appoint one arbitrator, and these two arbitrators shall jointly appoint a third
arbitrator, who shall chair the arbitration panel. If the arbitrators named by the
Parties do not succeed in appointing a third arbitrator within thirty (30) days after
the latter of the two arbitrators named by the Parties has been appointed, the third
arbitrator shall, at the request of either Party, be appointed by Nepal Arbitration
Council (NEPCA) and the arbitration proceedings shall be conducted in
accordance with the rules of procedure for arbitration of NEPCA.

2. Substitute Arbitrators. If for any reason an arbitrator is unable to perform his
function, a substitute shall be appointed in the same manner as the original
arbitrator.

3. Miscellaneous. In any arbitration proceeding hereunder:
(@ proceedings shall, unless otherwise agreed by the Parties, be held in
Kathmandu;

(b)  the English language shall be the official language for all purposes; and

(c)  the decision of the sole arbitrator or of a majority of the arbitrators (or of
the third arbitrator if there is no such majority) shall be final and binding
and shall be enforceable in any court of competent jurisdiction, and the
Parties hereby waive any objections to or claims of immunity in respect of
such enforcement.
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Appendices

Appendix A- Description of the Services — Terms of Reference
(TOR)

As per Attached TOR

Appendix B—Reporting Requirements

As mentioned in ToR

Appendix C: Key Personnel and Sub-Consultants

Key Personnel is as mentioned as above and Sub-Consultants is not applicable.

Appendix D: Duties of the Client
Services, facilities and property to be made available to the Consultants by the

Client. as mentioned in TOR and finalized during contract negotiation

Appendix E: Cost Estimates in Local Currency

As per Contract Negotiation based on Financial Proposal of Consultant

Appendix F: Form of Guarantee for Advance Payments
(Not Used)
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